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, RAAK ARTS AND SCIENCE COLLEGE

< L\‘}' Alfiialed to Annamalai University. Chidambaram || An 1SO 90012015 Cerlified Institution
Recognized under section 2(f) of the UGC Actl. 1956,

MIN F IN

Venue: Principal Chamber Date: 26.10.2021 Timings: 10.30 A.M

The following Staff Members were Present during the Meeting:

1. Dr.G.Mohammed Nazer - Principal

2. Mr.J.Arokianathan . Vice — Principal

3. Dr.M.Kumaraguru - HOD/ Dept. of Tamil

4. Mrs.A.K.Gowthemraj - HODY i/c Dept. of English

5. Mr.A. Saravanan - HOD/ Dept. of Mathematics ’
6. Mrs.R.Devagi - HOD/ Dept. of Commerce-“A”
7. Mrs.V.Anbukarasi - HOD/ Dept. of Commerce-“B”
8. Mrs.B.HclenPreetha - HOD/ Dept. of B.Com (CA)
9. Mr.R.Prathap - HOD / Dept. of BBA

10. Mrs.A.Sangeetha - HOD/ Dept. of B.Com (CS)
11. Mr.G.Senthilnadhan - HOD / Dept. of Chemistry

12. Mrs.E.Rajalakshmi - HOD Dept. of BCA

The following points were discussed in the HOD’s meeting:

1. 01.11.2021 and 02.11.2021 both the days has been scheduled as working days.

2. From 03.11.021 to 07.11.2021 has been declared as a holiday due to the festival
celebration of Diwali.

3. 28.10.2021 to 02.11.2021 will be regular working day for all II and IIl year
(alternative days). Hence those who have not completed the portions are asked to
utilize the dates to complete the portions, if finished revise the portions.

4. Discussed about the commencement of first year regular classes from 08.11.2021
onwards. Hod’s are advised to inform all the first year students and parents about the
of regular classes (6 days per week). And submit the 6 days’ time table on or before
27.10.2021.

5. Discussed about the student’s fees pending, the last date of fees pending for without
fine amount is 30.10.2021. So, inform parents and students well in advance.

6. Those who have not paid their tuition fees may not be allowed to write their practical
examination for this semester.

!
iscussed about attendance report and attendance shortage of students. All the staff
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members are asked to maintain their attendance properly.

8. All the HODs are requested to prepare and inform the students about their arrear
status.

9. Discussed about Exam fees collection from students.

10. HOD’s are advised to submit their department Proforma I & II on 26.10.2021.
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RAAK ARTS AND SCIENCE COLLEGE

Affilialed to Thiruvailuvar University, Vellore
Recognized under section 2{f) of the UGC Act 1956

MINUTES OF MEETING

Venue: Principal Chamber Date: 26.08.2020
Timings: 12.30 PM to 2.30 PM

Agenda: NOV/ DEC 2020 Exam Fees, Exam Proforma I & II preparation, Fees
Pending, Unit Completion, IA1 Mark Statement submission, IA1 Mark Distribution,

Semester Exams, [A1 Examinations, Assignments — Reg

1. Odd Semester Examinations for all the students will commence from 02.011.2020. ’
2. Internal Assessment 1 Examinations for current 2™ & 3™ year students will
commence from 31.08.2020.
3. Attendance and Assignment marks has to be submitted on 02.09.2020 (Wednesday).
4. Discussed about the Next HOD(s) Meeting Dates
i 02.09.2020 & 07.09.2020.
5. All the HOD(s) are requested to submit their 1Al Question Paper (Word Format) to
the undersigned on 29.08.2020 (Saturday).
6. IAl Mark Sheets (RAR file Format) has to reach the HOD(s) every day without fail.
7. All the HOD(S) are instructed to use Excel Format for submitting their IA1 Mark
statements.
i. Excel Format
ii. Attendance — 5 Marks
iii.  Assignment - 10 Marks
iv. IAl Exams - 10 Marks

8. Discussed about the University Examination Fees for Nov/ Dec 2020.
v.  Last date to pay the Exam Fees without Fine: 16.09.2020
vi.  Last date to pay the Exam Fees with Fine: 23.09.2020
9. Discussed about the Exam Fees Proforma | & II Preparation Class wise both hard
copy & soft copy.
10. All the HOD(s) are insists to collect the Arrear fees along with the Current Exary fees

(Including theory & Practical’s)
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RAAK ARTS AND SCIENCE COLLEGE

Affilialed to Thiruvaliuvar University, Veliore.
Recognized under section 2(f) of the UGC Act, 1956

11. Discussed about the Pending fees Students. HOD(s) are instructed to follow them
regularly. If, they fail to pay their Tuition fees then there are not allowed to pay their
Nov/ Dec University Examination fees.

12. Pending Subject online classes for BCA department will start after the completion of
IA1 Examinations.

13. Insist all the HOD(s) to Cover the remaining portions (3, 4 & 5 Units) in Exam point

of view due to time constraints.
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Eﬂﬂk ARTS AND SCIENCE COLLEGE

Affiliated to Thiruvalluvar University, Vellore.
Recognized under section 2{f) of the UGC Act. 1956

MINUTES OF MEETING

Venue: Principal Chamber Date: 26.08.2020
Timings: 12.30 PM to 2.30 PM

Agenda: NOV/ DEC 2020 Exam Fees, Exam Proforma I & I1 preparation, Fees
Pending, Unit Completion, IA1 Mark Statement submission, IA1 Mark Distribution,

Semester Exams, IA1 Examinations, Assignments — Reg

]
1. Odd Semester Examinations for all the students will commence from 02.011.2020.

2. Internal Assessment 1 Examinations for current 2™ & 3% year students will
commence from 31.08.2020.
3. Attendance and Assignment marks has to be submitted on 02.09.2020 (Wednesday).
4. Discussed about the Next HOD(s) Meeting Dates
i 02.09.2020 & 07.09.2020.
5. All the HOD(s) are requested to submit their JA| Question Paper (Word Format) to
the undersigned on 29.08.2020 (Saturday).
6. IA1 Mark Sheets (RAR file F. ormat) has to reach the HOD(s) every day without fail.
7. All the HOD(S) are instructed to use Excel Format for submitting their IA1 Mark
statements.
I Excel Format
ii.  Attendance — 5 Marks
iii.  Assignment - 10 Marks
iv.  IAl Exams - 10 Marks

8. Discussed about the University Examination Fees for Nov/ Dec 2020.
v.  Last date to pay the Exam Fees without Fine: 16.09.2020
vi.  Last date to pay the Exam Fees with Fine: 23.09.2020
9. Discussed about the Exam Fees Proforma I & II Preparation Class wise both hard
copy & soft copy.
10. All the HOD(s) are insists to collect the Arrear fees along with the Current Exam fees
(Including theory & Practical’s)
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RAAK ARTS AND SCIENCE COLLEGE

Affiliated to Thiruvaliuvar University, Vellore.
Recognized under section 2(f) of the UGC Act, 1956

I'l. Discussed about the Pending fees Students. HOD(s) are instructed to follow them

regularly. If, they fail to pay their Tuition fees then there are not allowed to pay their

Nov/ Dec University Examination fees.

12. Pending Subject online classes for BCA department will start afier the completion of

IA1 Examinations.

13. Insist all the HOD(s) to Cover the remaining portions (3, 4 & 5 Units) in Exam point
of view due to time constraints.
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